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R E P R O D U C I B L E

Scope and Sequence Mapping Process
The following steps outline this process:

1. Become familiar with the organization of the CCSS. Print each unpacked standard skill on a 1” × 2” 
adhesive mailing label. You can create the labels by using a mail merge process in Microsoft Word or 
Excel—most mapping software will transfer the information into those programs.

2. Place each standard skill label on a 3” × 3” color-coded sticky note. Designate one color per domain 
or strand. For example, all of the Reading: Literature skills can be on yellow notes, all of the Reading: 
Information Text skills can be on pink sticky notes, and so on. 

3. Create timeframe charts for each grade level or course—for example, quarter one, quarter two, quarter 
three, and quarter four—as well as a “parking lot” chart. Beginning with the high-priority skills, work in 
grade-level teams to determine the order in which specific skills are optimally taught and assessed. Take 
into consideration how skills progress and build on one another. As you work, place sticky notes on the 
appropriate timeframe chart. If you can’t decide where to place a particular skill in the timeframe, put 
on the parking lot chart for further discussion.

4. Provide ample time for debate as team members identify where they believe 85 percent of students will 
master the specific skills. The sticky notes are easily moved, clustered, and, in some cases, modified to 
include additional notes based on collaborative teacher discussions. These changes, which occur for 
the following reasons, should be made directly on the sticky note:

•	 The standard or skill is to be repeated (taught and reassessed in later bi-quarters or quarters). Be 
sure to write on the sticky note exactly when it will be repeated.

•	 The standard or skill needs further analysis or unpacking.

•	 The standard or skill needs further clarification.

•	 Additional information needs to be added to increase the rigor of the skill.

•	 The priority identification needs to be changed; perhaps a skill should have its prioritization 
removed or upgraded.

5. Once the skills are paced, sketch out how to group skills into conceptual chunks to begin the 
foundation for unit design and individual maps. The large charts will serve as your workspace for 
establishing the focus and pacing of the CCSS concepts and skills by grade level.
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